LEVEL 4- Section 1: INTRODUCTION TO SPREADSHEETS FOR ADVANCED			      0,5 hour
LO112: Demonstrate skills in using Spreadsheet software at an advanced level to produce complex worksheets that conform to agreed specifications. Take some responsibility for the evaluation of the result
· Introduction to the Program								0,5 hour
· Familiarization of the team
· Ice breaking - function of the group
· Introduction to the program
· Analysis of training aims
· Analysis of sections and training techniques
· Advanced Functions and utility of Spreadsheets						
· Specialized operating functions of the spreadsheet.
· Advanced tools of spreadsheet

Section 2: CREATE NON ROUTINE COMPLEX SHEETS 					2 hours
· Data Advanced Editing									1 hour
· Advanced  formulas and functions 
· What if analysis
· Complex formulas
· AND and OR function
· Financial function and text functions
· Advanced filtering
· Description of the process of protecting a spreadsheet
· How to protect a spreadsheet
· Advanced properties of spreadsheet.
· Recognition errors in formulas and / or functions
· Produce complex worksheets								1 hours
· Selecting the appropriate formulas
· Select the proper formulas per case
· Automatic import of function
· Checking the results of formulas
· Practical experience with the examples and exercises
· Enter data and processing functions with formulas.
· Develop more advanced chart
· Construction tools of advanced charts


